MyHununajabHoe aBTOHOMHOe 00111e00pa3oBaTe/IbHOE YUpeKIeHne
«I'mmua3zus Nel» r. CbIKTBIBKapa
(MAOY «I'mmua3zus Ne 1»)
«1 Ne-a rumuazus» CbhIKTBIBKAPCAa MYHUIIMIIAJIbHOM acIIOPJIyHA BeJIOIaH yUpexKIeHune

IIpunsro: YrBepxaeHo

Ha I[EJaroru4ecKoM MPUKA30M

coBeTe JIUPEKTOpa TUMHA3UU

npotokoi Ne 12 or 31.04. 2017 1.

or 31.03.2017 r. Ne 311-04
MNOJIOKEHHUE

O 0udIMoTEeKe MYHHIIUNIAJIBHOT0 ABTOHOMHOI0 0011¢00pa30BaTe/IbHOI0 YUPeKICHUs
«I'umnuasus Nely» r.CoIKTBIBKapa

1.0011e moj1oKeHus

1.1. bubnuorteka sBISETCS CTPYKTYPHBIM MOJpa3feieHUEM MYHULUIAIbHOIO aBTOHOMHOIO
oOuieobpaszoBarenbHoro yupexaeHus «l'mmnasus Nel» r.ColkThiBKapa (anee — THMHa3Hsl),
y4acTBYIOUIMM B y4eOHO-BOCHHTATEIBHOM IPOIECCEe B LEIIX 00ECHEeYeHUsl paBa yIaCTHUKOB
00pa3oBaTeNFHOTO Tpolecca Ha OecIIaTHOE MOJIb30BaHHE OHOIMOTEYHO-UH(POPMALMOHHBIMH
pecypcamu.

1.2. [lesrenbHOCTh OMONMOTEKH OTpaXkaeTcsl B ycTaBe rMMHa3uu. OOecredeHHOCTh OMOIMOTEKH
y4eOHBIMH, METOAMYECKUMH U CIIPAaBOYHBIMU JOKYMEHTAMH YYUTHIBACTCS TPH JIUIICH3UPOBAHUN
00111€00pa30BaTEILHOTO YUPEKACHUS.

1.3. enmn OMOAMOTEKN COOTHOCSATCS € HENSIMH THMHA3uU: (pOopMHpOBaHHME OOMIEH KyIbTYpHI
JUYHOCTH OOYYaIOLIMXCS Ha OCHOBE YCBOGHMs 0043aTe€IbHOTO MHMHUMYMa COJEp)KaHUs
00111e00pa30BaTEeNbHBIX MPOTPaMM, UX AJaNTalUs K )KU3HU B OOINECTBE, CO3/IaHHE OCHOBBI JUIS
OCO3HAaHHOT'O BBIOOpa M MOCIENYIOIIETO OCBOEHHS MPO(ECCHOHANBHBIX 00pa30BaTeNbHBIX
IpoTpaMM, BOCITUTAHWE TPAKIAHCTBEHHOCTH, TPYIOJIOOMS, YBaKEHHS K IpaBaM U CBOOOIAM
4eJIoBeKa, JII0OBU K OKpy»arolleil mpupoae, Ponune, cembe, popMupoBaHue 310poBOro oopasa
KHU3HU.

1.4. B cBoeil nesaTenbHOCTH OuOIHOTEKa PYKOBOACTBYEeTCs 3akoHamu "OO oOpazoBaHWU B
Poccuiickoit ®eneparuu”, "O 6ubmuoreynom aene", "O6 mHPOpmanuu, UHGOPMATH3ALNUA U
3amuTe uHpopmanmu”, Ykazamu Ilpesunenta PD, HopMaTUBHBIMH U pErIaMEHTUPYIOLIIMHU
JOKYMEHTaMHd MMUHHUCTEpCTBa 00pa30BaHUs, PETHOHAIBHBIX M MECTHBIX OPraHOB YIPAaBICHHS
oOpa3oBanusi, YcraBoM u [IpaBunamMu BHYTpPEHHErOo TPYIOBOrO paclopsika THUMHA3UH,
ITonoxenueM o 6ubmmorexke TMMHA3UH, [IpaBriiaMu oab30BaHKs GHOINOTEKOM.

1.5. [lesTenbHOCT, OMOMMOTEKH OCHOBBIBAaCTCS Ha MPUHIMIAX JAEMOKpPATHH, TyMaHHU3Ma,
OOLIeIOCTYITHOCTH,  MPHOPUTETa  OOIIEYENIOBEYECKUX  IIEHHOCTEW, TIpa)JIaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHS JTUYHOCTH.



1.6. Ilopsinok moab30BaHMs HCTOUHUKAMH WH(POPMALINH, NTEPEYCHb OCHOBHBIX YCIYT M yCJIOBHUS
UX TPEJOCTABICHUS ONPEACIAIOTCS MOJOXKEHHEM O OHOJIMOTeKe T'MMHA3MU U IpaBUIAMU
NOJb30BaHUsl  OMOJIMOTEKOW, YTBEPKACHHBIMU PYKOBOJUTEIEM  00IIe00pa3oBaTeIbLHOIO
YUPEXKICHUS.

1.7. OG1ieo0pa3oBaTe/ibHOE YUPEKICHHE HECET OTBETCTBEHHOCTH 3a JOCTYIHOCTh U Ka4eCTBO
OMOIMOTeYHO-UH(POPMAITMOHHOTO O0CTYKUBAHUSI.

1.8. Opranmzanus oOCIy>KMBaHUSI YYAaCTHHKOB 0Opa30BaTEILHOrO IMpoOIEcca MPOU3BOJUTCS B
COOTBETCTBUHM C TpPaBHJIAMU TEXHHUKH O€30MacCHOCTH M MPOTHUBONOKAPHBIMH, CAHUTAPHO-
TUTUCHHUYCCKUMH Tp660BaHI/ISIMI/I.

2. OcHOBHbBIC 321291
2.1. OCHOBHBIMH 3a1a4yaMy OUOJIMOTEKH SIBIISIOTCS:

a) oOecrieyeHre ydyaCTHHKaM OOpa30BaTENILHOrO Ipoliecca - 00ydarolmMMes, MeJarorndyeckum
paboOTHUKAM, pPOAMUTENSAM (MHBIM 3aKOHHBIM IpPEACTAaBUTENSIM) oOywatromuxcs (panee -
[OJb30BATENsIM) - JIOCTyNa K HHGpOpMAlMM, 3HAHUSAM, UJAESIM, KYJIbTYPHBIM LIEHHOCTSAM
MOCPEJICTBOM  HMCIIOJIb30BaHUS  OMOMMOTEYHO-MH()OPMAIIMOHHBIX PECYpCOB THMHAa3UM Ha
pa3IMYHBIX HOCUTENSAX: OyMakHOM (KHIKHBIN (GoHA, (OHA NepUOAUYECKUX H3TAHH);
MarHuTHoM (¢oHa ayauo- u Bujeokaccer); uuppoBom (CD-aucku); KOMMYHUKATHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEIISX;

0) BOCIHTAaHHE KYJBTYPHOTO M TPAXITAHCKOTO CaMOCO3HAHHUS, IMOMOIIb B COIHAIM3AIUU
00y4aromerocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHIUAIIA;

B) (pOpMUpPOBaHHE HABBIKOB HE3aBHCUMOTO OMOIMOTEYHOTO MOJb30BaTelNss: 0OyueHue MOHUCKY,
0TOOPY M KPUTUUYECKOU OIIEHKE HH(OpMaIIUK;

I') COBEpUICHCTBOBAHUE MPEJOCTABISEMBIX OHOIMOTEKON YCIYyr Ha OCHOBE BHEAPEHHUS HOBBIX
UHPOPMALIMOHHBIX  TEXHOJOTMH M  KOMIBIOTEpU3alMM  OMOIMOTEUHO-WH(POPMAIIMOHHBIX
nporeccos, (hopMupoBaHre KOM(POPTHOM CPEIBbI.

1) opraHu3aiusi paboThl, HalpaBJieHHAs Ha UCTIOJHEHUE 3aKOHOIATENbCTBA O TPOTHUBOICHCTBUN
HKCTPEMHU3MY CpPEId HECOBEPIICHHONETHUX: peryispHo oOHoBIseT denepanbHBI CIHUCOK
HKCTPEMHUCTCKUX MAaTEPUAJIOB, HE JIOMYCKAET HATUYUS B OMOIMOTEKY DKCTPEMUCTCKUX HW3/IaHHM,
€XKEeKBapTaIbHO MPOBOJUT CBEPKY UMEIOIIHUXCSI OMOIMOTEYHBIX (POHIOB U HOBBIX MOCTYIIJICHHH.

€) IpUHATHE Mep MO 3ammTe pedeHKa OT WHGOPMAIUU, IPONAraHasl U aruTaluu, HAaHOCSIIIX
BpEJl €ro 3J0POBBI0, HPABCTBEHHOMY M JYXOBHOMY Pa3BUTHIO, B TOM YHUCJIE OT HAIlMOHAJIBHOM,
KJIACCOBOM, COLMANbHOW  HETEPNUMOCTH, OT MPOMaraHAbl COLMAIBLHOTO, PacoBOTO,
HAI[MOHAJIHLHOTO M PEJIMTHO3HOTO HEPaBEHCTBA, a TaKKe OT PACHpPOCTPAHCHUS IeYaTHON
NPOAYKIWH, ayAuOo- W BUACONPOIYKIIMH, MPOMAraHANPYIOIIEH HACUIUe U KECTOKOCTD,
AHTHOOIIIECTBEHHOE ITOBEAECHHE.

3. OcHOBHbBIE (PYyHKIUH
3.1. Jlnst peanu3anuyi OCHOBHBIX 3a/1a4 OUOIHMOTeKA!

a) ¢opmupyer QoHx OMOIMOTEYHO-UHPOPMAITMOHHBIX PECYPCOB 0O0IIE00pa30BATEIHLHOTO
YUPEXKICHUS:



- KOMIUIEKTYET ¢oHn  y4eOHBIMH, XYIOKECTBEHHBIMH, HAayYHBIMH, CIIPAaBOYHBIMH,
NEJAarOrM4eCKUMU M HAy4YHO-IIONYJSAPHBIMU  JOKYMEHTAMM  HAa  TPAaJULUOHHBIX U
HETPaJUIMOHHBIX HOCUTENAX HH(opMaIum;

- monoJjHseT GoHI HHPOPMALMOHHBIMH pecypcaMu ceTu MHTepHeT, 0a3aMu 1 OaHKaMU JaHHBIX
JIPYTUX YUPEKICHUN U OpraHU3aLMiL;

- OCYILIECTBIISICT pa3MEIICHUE, OPTaHU3AIUIO U COXPAHHOCTh JIOKYMEHTOB;
0) co3ngaet HHMOPMALMOHHYIO TTPOYKITHIO:
- OCYIIECTBIIICT aHAIUTUKO-CHHTETUYECKYIO TepepadoTKy HH(MOpMaIINK;

- OpraHu3yeT H BEAET CIpPaBOYHO-OMOIMorpaduuecknii amnmapar: andaBUTHBIA KaTajor,
KapTOTEKy y4eTa Y4eOHUKOB, 0a3bl JaHHBIX THIMHA3UH;

- pa3pabaThiBaeT peKOMEHAaTeNnbHbIe OuOMorpaduyeckue MmocoOust (CIUCKH, O030pHI,
yKazaresiau U T.11.);

- obecrieunBaeT MHPOPMHUPOBAHUE TOJIB30BaTENEH 00 NHPOPMAITMOHHOMN MPOAYKIIUH;

B) ocyuiecTBisgeT auddepeHupoBaHHOe OHOIMOTEYHO-UHPOPMAIMOHHOE O00CTy>KUBaHUE
00ydJaroumxcs:

- IpeAOoCTaBIsIeT UHPOPMAIIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTENSX Ha OCHOBE M3yYEHHS UX
WHTEPECOB ¥ HH(POPMAIIMOHHBIX TIOTPEOHOCTEH;

- CO34acT YCIOBHA A peainu3alvi CaMOCTOATCIBHOCTU B 06yT~IeHI/II/I, H03HaBaT€J'II>HOI\/'I,
TBOp‘IGCKOfI ACATCIIBHOCTH,

- OpraHu3yer o0y4yeHue HaBbIKaM HE3aBUCHMOTO OMOJIMOTEYHOrO MOJIb30BaTeNs U MOTPEeOUTENS
uH(pOpMallUK, COACHCTBYET HMHTETpallud KOMIUIEKCa 3HAHHWM, YMEHHM M HaBBIKOB pPabOTHI C

KHUTOH 1 uHpopmanueii;

- OKa3bIBaeT MH(POPMAIMOHHYIO MOJACPKKY B PEIIEHUU 3aJ]1a4, BOZHUKAIOIINX B MPOIECCE UX
yueOHOIi, caMo00pazoBaTeIbHON U IOCYTOBOM AESITETBbHOCTH;

- OpraHu3yCcT MaCCOBBIC MCPOIIPUATHUA, OPUCHTUPOBAHHBIC HA PA3BUTUC O6IJ.[CI>1 M YUTATEIbCKOU
KYJIbTYPBbI JIUYHOCTH, COHGﬁCTByeT Pa3BUTUIO KPUTUYCCKOI'O MBITIJICHUS

- OpraHu3yeT JO0CTYyI K OaHKy MeJarorudeckoi mHGopMaluu Ha JIOOBIX HOCUTENSX; IPOCMOTP
AJIEKTPOHHBIX BEPCUM I1€1arOrMYECKUX U3IAHUM;

- OCYUIECTBIIAET TeKyllee HHOopMUpoBaHUe (0030pbl HOBBIX MOCTYIUIEHUH U MMyOJIMKAIINA),

r) ocymectBiser auddepeHnupoBaHHOe OHOTNOTEYHO-UH(POPMAIIMOHHOE OOCITYKUBAaHUE
poauTenel (MHBIX 3aKOHHBIX MPEICTABUTENECH) 00yYaIOITXCS:

- YIOBJETBOPSIET 3alpochl TMOJb30BaTeNneil U WHPOPMUPYET O HOBBIX TOCTYIUICHUSX B
OMOINOTEKY;



4. Opra"nu3zanus JesiTeJJbHOCTH OH0JIN0TEeKH

4.1. CtpykTypa OUOINOTEKH, TIOMUMO TPATUIMOHHBIX OTAETIOB (a0OHEMEHT, YMTAJIBHBIN 3ai),
MOXXET BKJIIOYaTh OTACIBl Y4eOHHUKOB, HHGOPMAIIMOHHO-OMOIHorpagudeckoii  paboThl,
MHOXHTEIbHYIO TEXHHUKY H JIp.

4.2. bubnuoreyHo-MHPOPMAITMOHHOE 00CITY’)KHBaHUE OCYLIECTBISETCS HA OCHOBE OMOIMOTEUHO-
MH(QOPMAIIMOHHBIX PECYpCOB B COOTBETCTBHM C YYEOHBIM M BOCIUTATEIBHBIM IUIAaHAMH
TUMHA3MH, IPOTPaMMaMH, IPOSKTaMHU H IJIAHOM paboThl OMOIMoTeKH

4.3. B mnemax oOecrnedeHuss MOJEpHU3ANMK OUOIMOTEKH B YCIOBHSAX HHGOPMATH3AIUN
o0pa3oBaHUs W B TpeleNax CPEACTB, BBIICISEMBIX YUYPETUTEIIIMH, THMHA3Msl O0OCCIICUYMBACT
OMOIMOTEKY:

- TapaHTUPOBAHHBIM (PMHAHCHPOBAHUEM KOMIUIEKTOBaHMs OMOIMOTEUHO-UH(POPMALIMOHHBIX
pecypcoB (B CMETE YUPEXKACHUS BIBOAUTCS OTJIENBHO);

- H€06XOI[I/IMI)IMI/I C.Hy}Ke6HI)IMI/I nu HpOI/ISBO[ICTBeHHI)IMI/I IIOMCIICHUAMU B COOTBECTCTBUU CO
CTPYKTYpOil OMOIMOTEKM W HOPMAaTHBAMH II0 TEXHHUKE OC30MacHOCTH OSKCIUTyaTaluu
KOMHI)IOTepOB (OTCYTCTBI/IC BI)ICOKOI7[ BJIQXKHOCTH, 3allbZICHHOCTHU IIOMCIICHMUA, KOppO3I/IOHHO-
AKTUBHBIX IPHUMECEH WM SJICKTPONPOBOMSAIICH IbUIM) U B COOTBETCTBHU C IOJOKCHUSIMHU
CanlluH;

- COBPEMEHHOH 3JIEKTPOHHO-BBIYMCIUTENBHON, TEJICKOMMYHUKALIMOHHOW M KONHMPOBAJIBHO-
MHO’KUTEIbHON TEXHUKON 1 HEOOXOAUMBIMH MPOTrPAMMHBIMU MPOAYKTAMU;

- PEMOHTOM M CEPBHUCHBIM 0OCITY’)KMBAHUEM TEXHUKH M 000pPYIOBaHHS OMOJINOTEKH;
- OMOIMOTEYHON TEXHUKOW U KaHIEISIPCKUMU TTPUHAIJICKHOCTSIMHU.

4.4. TuMHa3Ms CO3MaeT YCIOBUS IS COXPAHHOCTHU ammapaTypbl, 000pyAOBaHUS U UMYIIECTBA
OUOINOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh W Ka4eCTBO KOMIUIEKTOBAHUS OCHOBHOTO (hoHa
OuOIMOTEeKH, KOMIUIEKTOBaHHE yueOHOro (poHIa B COOTBETCTBUHU C (heJepaabHBIMU MEPEUHSIMU
Yy4eOHUKOB Y Y4YEOHO-METOAMYECKUX W3JIaHUM, CO3/[aHHE€ HEOOXOAUMBIX YCIOBUM ISt
NESTENIbHOCTH OMOMUOTEKH HeceT pPYKOBOAWTENh THMHA3UM B COOTBETCTBUU C YCTaBOM
YUPEKICHUS.

4.6. PexxnM paboThl OMOTHMOTEKH OIPEIeseTCs 3aBeyIOIUM OWOIMOTEKON B COOTBETCTBHU C
MpaBUJIaMd BHYTPEHHEro pacrmopsiika rumHa3zuu. [lpu ompeneneHun pexuma pabOTHI
OMOIMOTEKH MTpeTyCMaTPUBAETCS BbIJIETICHHE:

- IByX 4acoB pab0o4yero BpEMEHHU €KEAHEBHO Ha BBINOJIHEHHE BHYTPHUOMOINOTEUHOM paboThI;

- OOHOro pasa B MCCALl - CAHWUTAPHOIO OHA, B KOTOpBIfI 06CHY)KI/IB3.HI/IC MOJIb30BaTeIC HE
IMPOU3BOJAUTCA,

- OJIHOTO Pa3a B HEJIENIO — IEHb BHYTPEHHHUX PadoT.



4.7. B nensx oOecreueHus paIOHATBHOIO HCIIOJIB30BAaHUS HH(POPMAIMOHHBIX PECYPCOB B
paboTe ¢ NeThbMH M IOHOIIECTBOM OHMOJIMOTEKa TMMHA3WM B3aUMOJIEHCTBYET C OMOIMOTEKaMH
Munucrepcersa KyasTypsl Poccuiickont @enepanyun

5. Ynpasaenue. LlITaTsl

5.1. VmpaBneHue OHOTUOTEKH OCYIIECTBISIETCS B COOTBETCTBHM C 3aKOHOJATEIHLCTBOM
Poccutickoii ®enepanuu, cyobekToB Poccutiickoit denepanuvl ¥ yCTaBOM THMHA3HH.

5.2. O0uiee pyKOBOJCTBO JAEATEIBHOCTHIO OMOIMOTEKH OCYILECTBIISICT PYKOBOAUTENb THMHA3UH.

5.3. PykoBOJICTBO OMONMOTEKH OCYIIECTBIISIET 3aBEeNyIOIIUN OMOIMOTEKOH, KOTOpPBIM HeceT
OTBETCTBEHHOCTh B TIIpe[efax CBOCH KOMIIETCHIMH Iepesl OOLIECTBOM U PYKOBOAUTEIEM
T'MMHAa3H1H, O6y‘IaIOH_II/IMI/ICSI, HUX PpoOAUTCIAMUA (I/IHLIMI/I 3aKOHHBIMH HpeI[CTaBI/ITCJISIMI/I) 3a
OPraHM3aLUI0 U PE3yJbTATHl JAEATEIBHOCTH OMOIMOTEKH B COOTBETCTBUH C (DYHKIIMOHAJIHHBIMU
0053aHHOCTSIMH, TPEIYCMOTPEHHBIMH  KBATH(PUKAIMOHHBIMA  TPEOOBAHUSAMHU, TPYJOBBIM
JIOTOBOPOM U YCTaBOM T'MMHAa3HH.

5.4. 3aBenywomuii OMOTUMOTEKOW HA3HA4YaeTCsd PYKOBOJUTENEM T'MMHA3UH, MOXKET SBIATHCS
YIEHOM II€JArOrMYE€CKOr0 KOJUIEKTUBA U BXOAUTE B COCTAB II€JarOri4eCcKOro COBETa TMMHAa3HN.

5.5. Metoauueckoe COMPOBOXKACHUE NEATEIbHOCTH OUOIMOTEKH O0eCleyrBaeT CHEIHAIUCT
(Meromuct) TO y4eOHBIM (QOHIAM W IIKOJIBHBIM OMOMMOTEKaM OpraHa yIpaBJICHHS
o0pa3oBaHHEM, YYpPEXKICHUS CHUCTEMbl IMEPEMOArOTOBKM U TMOBBIIICHHUS KBadu(UKaILUH,
PETHOHAIBHOTO MH(POPMAITMOHHOTO IICHTpA.

5.6. 3aBenyrommii 6nOIMOTEKON pa3pabaThIBACT U MPEACTABISIET PYKOBOJUTEIIO TUMHA3HH Ha
YTBEP)KJCHHE CIIEAYIOIINE JOKYMEHTBI:

a) MoJIOXKeHHe 0 OUOIMOTeKe, MpaBUJa MOJIb30BaHMS OUOINOTEKOI;
0) MIaHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

5.7. 3aBenyromass OMOIMOTEKOW HECET OTBETCTBEHHOCTh 3a HalWyue (enepaibHOrO CIHUCKa
HKCTPEMHUCTCKUX MaTEpUaIIOB.

5.8. Ha pabGory B OuOinMoTeKy MNPUHUMAIOTCS JIMLA, HMEIOIIKHEe HEOOXOIUMYIO
npoeCCHOHATBHYIO TOJITOTOBKY, COOTBETCTBYIONIYIO TpPEeOOBAaHMSAM KBATU(UKAIIMOHHON
XapaKkTEepPUCTUKH IO JIOJDKHOCTH M TOJYYEHHOH  CHEeMaTbHOCTH, MOJTBEPKICHHYIO
JIOKyMeHTaMu 00 00pa30BaHUU U (MJIK) KBATH(PHUKAIUH.

5.9. TpynoBble OTHOIIEHHUS PAOOTHUKOB OWMOIMOTEKY M TMMHA3UU PEryJUPYIOTCS TPYIOBBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JIOJKHBI ITPOTHBOPEYUTH 3aKOHOJATENBCTBY Poccuiickoi
®denepanuu O Tpye.

6. IlpaBa u 00s3aHHOCTH OMOJIHOTEKH
6.1. PaGoTHHUKM OMOIMOTEKH UMEIOT MPaBO:
a) CaMOCTOATENIbHO BBIOMPATh (OPMBI, CPEACTBA U METOABl OMOIMOTEYHO-MH(POPMAIIHOHHOTO

06CJ'IY)KI/IB8.HI/I$I O6pa30BaTCHBHOFO 1 BOCIIUTATCIBHOT'O MPOLECCOB B COOTBCTCTBUHU C LCIIKIMU U
3aga4aMi, YKa3aHHbBIMH B YCTaBC€ TUMHA3UH U IMOJIOKECHUHN O OuOIMOTEKE T'MMHAa3uu,



0) TpOBOIUTH B YCTAHOBJIEHHOM NOpsAKe (aKyIbTaTUBHBIC 3aHATHUSA, YPOKH U KPYKKH
OuOIMOTEYHO-0NOMMOrpadUIecKuX 3HaHUNU U HHOOPMAITMOHHOU KYJIbTYPHI;

B) OIpeNEeNATh HCTOYHUKH KOMILIEKTOBAHUS HHPOPMAIIMOHHBIX PECYPCOB;

') U3bIMaTh ¥ PEATU30BBIBATH JOKYMEHTHI M3 ()OHIOB B COOTBETCTBUHU C HHCTPYKIHUEH 1O ydeTy
oubmuoreynoro hoHxaa;

J) OIpeAeNisaTh B COOTBETCTBUM C IIpaBWJaMHU TIOJb30BaHUS OWOJMOTEKHM THMMHA3MH,
YTBEP>KJICHHBIMU PYKOBOJMTENIEM TMMHA3UH, U 10 COTJIACOBAHUIO C POJUTEIHCKUM KOMHUTETOM
WM TIOTICUYUTEILCKMM COBETOM BHJBI W pa3Mepbl KOMIICHCAIMK yIIepOa, HAHECEHHOTO
10JIb30BaTEIAMH OMOJIMOTEKOM;

€) BHOCUTH IPEIJIOKEHHUS] PYKOBOJIUTENO THMHA3UM 110 COBEPILIEHCTBOBAHUIO OIUIATHI TPY/Ia, B
TOM 4HKcJe Hal0aBOK, AOIUIAT U MPEMUPOBAHUS PAOOTHUKOB OMOIMOTEKH 3a JOMOJIHUTEIHHYIO
paboTy, HE BXONAIIYID B KPYr OCHOBHBIX O0OsI3aHHOCTEH pPaOOTHUKOB OWOIHMOTEKH; TIO
KOMIIEHCAIIHOHHBIM MEPOIPUATHSAM, CBSI3aHHBIM C BPEIHBIMU YCIOBUAMHU Tpyaa (OubmuoreyHas
MIbLIb, MPEBHIIIICHUE HOPMATHUBA PAOOTHI HA KOMITBIOTEPE);

’K) Y4aCTBOBATh B YIIPaBJICHUU TMMHA3UU B MOPSIKE, OMPEIEIIEMOM YCTaBOM;
3) UMETh €XKETOJIHBIN OTIYCK 28 KaleHIapHBIX THEH U JOMOIHUTENbHBIIN OMIaunBaeMblil OTITYCK
B COOTBETCTBUU C KOJUICKTUBHBIM JOTOBOPOM MEXIY paOOTHHMKAMHU U PYKOBOJCTBOM T'MMHA3UU

HJIN UHBIMU JIOKAJIbHBIMHW HOPMATHBHBIMU aKTaAMM;

1) OBITh MPEICTABICHHBIMU K Pa3IUYHBIM (popMaM MOOIIpEeHHUs, HarpagaMm U 3HaKaMm OTJINYMA,
IPEIYCMOTPEHHBIM 7151 paOOTHHUKOB 00pa30BaHUS U KYJIBTYPBI;

K) Yy4acTBOBAaTb B COOTBETCTBHM C 3aKoHoJaTesnbcTBOM Poccuiickoit ®enepanuu B padote
O6MOIMOTEYHBIX aCCOIMALIUN HITH COI030B.

6.2. Pa0oTHUKHU OUOIUOTEKH 00S3aHBL:

a) 00eCleYynTh IOJIb30BATEISAIM BO3MOXKHOCTh PabOThI ¢ HH(POPMAIMOHHBIMH pECypcaMu
ONOIUOTEKH;

0) MHPOPMHUPOBATH MOJIB30BaTENEH O BUIAX MPEOCTaBIIEMbIX OUOINOTEKOHN YCIIyT;

B) 00€CeunTh HAyYHYI0 OpraHu3alnio (GOHI0B U KaTaloros;

r) ¢opmupoBarb (OHIBI B COOTBETCTBHHM C YTBEPKICHHBIMU (peepallbHBIMU TE€PEUHSIMU
y4eOHBIX M3/1aHuil, 00pa3oBaTeIbHBIMU MIPOrpaMMaMi TUMHA3UH, HHTEPECAMHU, TTOTPEOHOCTIMU

Y 3aIpOCaMy BCEX KaTE€ropui MoJIb30BaTeNeH;

1) COBEPIIEHCTBOBATh MH(OpMaAIMOHHO-OuOIMorpadudeckoe u OMOIHMOTEeYHOE OOCITYKUBAHHE
MOJIb30BATENEIH;

e) obecrnieunBaTh COXPAaHHOCTh MCIOJIB30BAaHUS HOCHUTENEH MHpOpMAIUK, UX CUCTEMaTHU3AIHIo,
pa3MelleHNE U XPaHEHMUE;

) obecreunBaTh PeKUM PabOTHl B COOTBETCTBUU C MOTPEOHOCTSAMU MOJIB30BaTeNnell u paboToi
THMHAa3HH,



3) OTUUTHIBATHCS B YCTAHOBICHHOM TOPSIKE TIEPE] AUPEKTOPOM TUMHA3HH;
1) MOBBIIIATH KBATU(UKAIIUIO.

7. IIpaBa n 00513aHHOCTH MOJIb30BaTeJIeil ONOINOTEKH
7.1. ITonp3oBaTenu OMOIMOTEKH UMEIOT MPaBO:

a) MojydaTh MOJHYH HHPOPMAIHMI0 O cocTaBe OmOmmoreyHoro ¢oHma, WHPOPMAIMOHHBIX
pecypcax U MpeAoCTaBIsAEMbIX OMOIHMOTEKON yCIIyrax;

0) OJIB30BATHCS CIIPAaBOYHO-OMOIMOrpaduyeckum anmapaTromM OMOINOTEKY,
B) [IOJIy4aTh KOHCYJIBTAIMOHHYIO TIOMOIIIb B IIOMCKE M BEIOOPE UCTOYHUKOB HH(OPMALINH;

F) nojJiydatb BO BPEMCHHOC I10JIb30BAHHUC Ha a0OHEMEHTE M B YHUTAJIBHOM 3aje II€YaTHBIE
H3JJaHusA, ayAUMOBU3YAJIbHBIC JOKYMCHTBI U APYTHEC HCTOYHHUKHU HHq)OpMaHHH;

1) IPOJIJIEBAaTh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) moJiyJaTh TeMaTuyeckue, pakrorpaduueckue, yrounstomue u oudauorpadguueckrue cpaBKu
Ha OCHOBE )OoHa OUOITHOTEKH;

) TOJy4aTh KOHCYJIBTAI[MOHHYIO NOMOIIs B paboTe ¢ MHQOpManueil Ha HETpaIulHOHHBIX
HOCUTEIISAX MPU MOJIb30BAHUHU 3JIEKTPOHHBIM U UHBIM 000PY10BaHHEM;

3) y4aCTBOBATh B MEPOIPUSATHUSIX, TPOBOAUMBIX OUOINOTEKOH;

M) TO0JIb30BaThCs IUIATHBIMHM YCIIyTaMH{, MPEJOCTaBISEMbIMU OMOIMOTEKOW, COIVIACHO YCTaBY
TMMHA3MHU U TTOJIOKEHUIO O IUIATHBIX YCIYTrax, YTBEp)KICHHOMY AUPEKTOPOM THMHA3UU

K) oOparathcs Ui pa3penieHnss KOHGIUKTHON CUTYalluu K pPyKOBOAUTEINI0 TUMHA3HH.

7.2. Ilonb3oBarenu 6MOIMOTEKON OOS3aHbI:

a) co0MroIaTh paBuIa MOJb30BaHUsT OMOINOTEKH;

0) Oepe’KHO OTHOCHUTHCA K MPOM3BENCHUSM IedaTu (He BBIpbIBaTh, HE 3arudaTh CTpaHUI, HE
JienaTh B KHUTAX MOJYEPKUBAHMN, MOMETOK), MHBIM JOKYMEHTaM Ha Pa3IMYHBIX HOCUTENSX,

000py1I0BaHNIO, HHBEHTAPIO;

B) NOJNJEPKUBATh MOPSAIOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JOCTyNe OHOIMOTEKH,
PacCIIOJIOKEHUS KAPTOUEK B KATAJIOTaX U KAPTOTEKaX;

T') IOJIb30BAThCS IICHHBIMU U CTIPABOYHBIMH JJOKYMEHTAaMH TOJIBKO B IIOMEIICHHH OMOJIHOTEKH;
) yOenuTbcs MpU MOJyYEHUH JOKYMEHTOB B OTCYTCTBUHU Je(PEKTOB, a IpU OOHApYKEHUU
nponH(opMupoBaTh 00 3ToM paboTHUKAa OMOIMOTEKH. OTBETCTBEHHOCTh 3a OOHAPY)KEHHBIE

ne(deKTHI B CIaBaeMbIX JOKYMEHTAaX HECeT MOCJIEIHUM MOTh30BaTeb;

€) PpAacCIHCHIBAaThCS B YHTATSIIBCKOM (OPMYJIApe 3a KaXIbIi MOJYYCHHBIH JOKYMEHT
(ucximrouenue: odyuaromuecs 1 - 4 KkmaccoB);



K) BO3BpaIaTh JOKYMEHTHI B OMOJIMOTEKY B YyCTAaHOBJICHHbIE CPOKU;

3) 3aMEHATh TOKYMEHTHI OMOJIMOTEKH B Cllyyae MX YTpaThl UM MOPYM UM PAaBHOLEHHBIMH JHOO
KOMIIEHCHPOBATh yliepO B pa3Mepe, YCTaHOBJIEHHOM IIPaBUIIAMHU IOJIb30BaHUS OMOIMOTEKOIH;

1) TOJIHOCTBIO PACCUUTATHCS C OMONMOTEKOW MO MCTEUYCHHH CpoKa OOyYeHHsS WU paboThl B
TUMHA3UH.

7.3. Ilopsiok 1oIb30BaHUsT OMOITMOTEKOM

a) 3amuch OOYYarONIMXCsS TMMHA3UKd B OMOJMOTEKY IPOU3BOIUTCS IO CIHUCOYHOMY COCTaBY
KJlacca B WHAWBUAYAIBHOM TIOPSJAKE, MEJArOTMYECKUX W WHBIX pPAOOTHUKOB THMHA3WH,
poauTeel (MHBIX 3aKOHHBIX MPEJICTaBUTENCH ) 00ydJaroIUXcs - 1O MMaclopTy;

0) mepeperucrtpaiys noiab3oBaTeneil Ou0IMOTEKOM MPOU3BOAUTCS €KETOTHO;

B) JIOKYMEHTOM, MOATBEP>KIAIOIINM MIPABO MOJIb30BAHUS OMOIMOTEKOM, SIBISICTCS YNTATEIHCKUMA
opmysip;

B) YMTATEIbCKUI (QOopMyIsip (QUKCHpPYeT AaTy BBIAAYM MOJIb30BATENIO JIOKYMEHTOB U3 (hoHza
OMOIMOTEKH 1 MX BO3BPAIICHUS B ONOIINOTEKY.

7.4. Ilopsiiok 10J1b30BaHUsl aDOHEMEHTOM:

a) MMOJI30BATCIM UMCHOT IIPABO IOJYYUTH Ha OOM U3 MHOI'OTOMHBIX U3JAHUM HE boiee ABYX
JOKYMCHTOB OJJHOBPECMCHHO,

0) MaKCUMaJbHBIE CPOKH TOJIH30BAHMS JIOKYMEHTAMH:

- yueOHUKHU, yueOHbIe T0coOus - y4eOHBIH roJ;

- HAYYHO-TIONyJIApHAasi, TI03HaBaTeNIbHAas, Xy10KECTBEHHAs JINTepaTypa —
Juist yyamuxcs 1-8 kinaccoB — 2 Henenu
i yyammxes 9-11 kmaccos - 1 mecs;

- IEpUOANYECKUE U3/IaHUs, U3aHHS TIOBBIIIEHHOTO cripoca — | Hemens,

B) MOJIb30BATENM MOTYT MPOUIUTh CPOK MOJB30BAaHUS JTOKYMEHTAMHM, €CJIM HAa HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYI'MX MTOJIb30BATEIEH.

7.5. HOpHI[OK IIOJIB30BaHHUA YMTAJIbHBIM 3aJI0M:
a) JOKYMCHTEI, IPEAHA3HAYCHHBIC IJIA pa6OTLI B YUTaAJIbHOM 3aJI€, Ha JJOM H€ BbIJJAIOTCA,

6) OHIUKIIONCINH, CIIPABOUYHHUKHU, PEAKHUEC, HCHHBIC U UMCIOIIHUECA B CAMHCTBCHHOM 3K3CMILIAPEC
JAOKYMCHTHI BBIJJAIOTCA TOJIBKO IJIA paGOTBI B YUTAJIbHOM 3aJIC.

7.6. Iopsinok paboThl C KOMIBIOTEPOM, PACHIOJIOKEHHBIM B OMOIHOTEKE:!



a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB OOpa3oBaTEIbHOIO MpoIecca MPOU3BOIUTCS I10
rpaduky, yTBepKJICHHOMY JUPEKTOPOM TMMHA3UH, U B IPUCYTCTBUH COTPYAHUKA OUOIHOTEKH;

0) paspemraercs paboTa 3a OJHHUM IMEPCOHAIBHBIM KOMIIBIOTEPOM He OoJjiee IBYX UEIOBEK
OJIHOBPEMEHHO;

B) MOJB30BATENIb UMEET MpaBo paboTaTh ¢ HETPAAMIIMOHHBIM HOCHTEJIEM HWH(OpMamu mocie
MPEeIBApUTENILHOTO TECTUPOBAHUS €ro PA0OTHUKOM OMOINOTEKH;

') IO BCEM BOIpocaM Inoucka nHpopmanuu B MIHTEpHETE NMOIB30BATENb JOJDKEH oOpamarbes K
paboTHUKY OMONIMOTEKH; 3ampeniaerca obpaiieHne Kk pecypcam MHTepHeTa, npeanoaaraiomum
OILIaTY;

1) paboTa ¢ KOMIIBIOTEPOM MTPOU3BOUTCS COTVIACHO YTBEPKICHHBIM CAHUTAPHO-TUTUEHUYICCKUM
TpeOOBAHUSM.



